
 

 
 

 

 

 

 
 

Submit New Officers in MemberHub As soon as new officers are 

elected 

Submit Standing Rules to KS PTA in MemberHub 

(also submit anytime a change/update occur) 

September 1 

Proof of Liability Insurance to SMSD 
No later than 

September 1 

Dues Remittance in MemberHub 

$4.75 per member – with membership roster uploaded 

to MemberHub 

1
st 

of each month. 

 
Final deadline for membership 

awards is March 1 each year. 

SMAC Dues & Clothing Exchange Donation 

Submit via mail-in form or MemberHub 

 

September 15 

Annual Audit completed, marked completed & submitted 

in MemberHub 

No later than 

September 15 

IRS 990 Form filed with IRS, marked completed & copy 

submitted in MemberHub 

November 15 

 

For questions, please contact: SMAC PTA President, smacpres@smac-pta.org 

 

 

 

 

 

 

 

 

 

 

 

 

U7/2023 

PTA Important 

Deadline Dates 

https://support.memberhub.com/hc/en-us/articles/360004519234-How-To-Add-An-Officer
https://1fbe9af7-9ed8-4403-a2a5-f1652837196f.filesusr.com/ugd/ba1111_828f6a40d53a468db1e077c6368f7a17.pdf
https://www.smac-pta.org/_files/ugd/ba1111_2ce0e132277d4647b96658c575513d8e.pdf
https://smac.memberhub.com/store
https://docs.wixstatic.com/ugd/ba1111_841216bd710f42408efc3cff69af0cd8.pdf
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
mailto:smacpres@smac-pta.org

